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Dear Friends:

Welcome to Roxbury School. We hope you ¢nd Roxbury to
be a friendly place where you feel free to come with any questions,
concerns, or suggestions.

The staff at Roxbury work together to give your child the best
possible education in a warm, caring atmosphere allowing her or him
to grow emotionally and socially, as well as educationally, with age
appropriate activities and expectations. Our goal is the same as yours
in that we want to see and be part of the development of a healthy,
happy child prepared to move smoothly in becoming a productive
member of society.

Sincerely,

Roxbury Staff

DISTRICT MISSION

By inspiring students to achieve their personal beg,
the Solon City Schools will ensure all students attajp
the knowledge and skills necessary to succeed ghd
become contributing, ethical citizens through a colf
laborative learning community working in partner
ship with families and our diverse community.




Roxbury Philosophy

Children are unique and can vary greatly in abilities,
interests, and experience.

Children have needs which must be recognized if growth is
to be continuous. Among these are the need for physical well-be-
ing, love, security, conedence, success, and recognition by-class
mates and teachers.

Children require structure which is conducive to good men-
tal health and sense of accomplishment.

Children accomplish similar goals of achievement at
different rates of time.

Children respond favorably to praise and encouragement.

Each child should experience personal growth through a
positive learning environment which includes expression in art,
music, literature, and physical education.

Each child needs an understanding of the responsibilities,
as well as the rights, of citizenship in a democracy and a greater
understanding of his community, nation, and world.

Children are encouraged to better understand themselves
and their relations with other children and adults.



2009-2010 Calendar

August

19 - New Student-Parent Orientation 1 p.m.

20 - PTAMtg. 9:30 a.m.

20 - Pick-up School Supplies and Rocket Wear 9-11 a.m. & 5-6 p.m.
23 - Get-Together for Kindergarten Families, Playground, 4-6 p.m.
24 - Classroom Visitation 1:30-2:30 p.m. Gr. 1-4

25 - School Opens Gr. 1-12

27 - School Opens Kindergarten

September
3 - 4"Gr. Strings Parent Info. Night 6:30 p.m. Parkside Gym/SMS Cafeteria

7 - No School Labor Day

8 - Classroom Coordinators’ Tea 1:30 p.m. Multipurpose Rm.
9 - Picture Day

15 - PTAMtg. 9:30 a.m.

16 - Curriculum Night 6:30-8:30 p.m.

17 - Fall Evening Parenting Classes Begin 7-8:30 p.m.

25 - Fall Fest 6-9 p.m.

25 - Spirit Day

25 - Student of the Month Luncheon

28 - No School Yom Kippur

October

6 - 39Gr. Reading Test

12 - 15, Book Fair

14 - Book Fair Evening Sales

16 - No School Inservice Day

20 - Picture Retakes

20 - PTAMtg. 7 p.m.

29 - Student of the Month Luncheon
30 - Spirit Day

30 - Halloween Parade & Parties 1:15 p.m.
30 - End of 1st Nine Weeks

November

3 - Election Day

6 - Report Cards Sent Home with Students Gr. 2-4

7 - Roxbury Rakes

12 - Conferences 4-8 p.m.

13 - No School PreK-8

13 - Conferences 8-11:30 a.m.

17 - PTAMtg. 9:30 a.m.

18 - Conferences 4-8 p.m.

20 - Spirit Day

20 - Student of the Month Luncheon

20 - Rocket Wear Deadline

25 - 27, No School Thanksgiving Break
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December

2 - 4, Holiday Boutique

11 - 4" Gr. Music & Strings Programs 9 a.m. & 1:30 p.m.
11 - Student of the Month Luncheon

14 - 17, Kindergarten Music Informances

18 - Holiday Parties 1:15 p.m.

21 - Jan. 2, No School Winter Break

January
4 - School Resumes

18 - No School Martin Luther King Jr. Day

19 - PTAMtg. 9:30 a.m.

22 - End of 2nd Nine Weeks

25 - No School Inservice Day

29 - Student of the Month Luncheon

29 - Spirit Day

29 - Report Cards Sent Home With Students Gr. 1-4

February
4 - COSI

12 - Valentine’s Day Parties 1:15 p.m.

14 - Family Fun Night 5:30-7:30 p.m.

15 - No School Presidents’ Day

16 - PTAMtg. 9:30 a.m.

22 - 26, Gr. Music Informances

23 - Kindergarten Information Night 7 p.m.
26 - Spirit Day

26 - Student of the Month Luncheon

March

3 - 4, Kindergarten Registration

5 - No School for Kindergarten - Conferences
11 - Kindergarten Conferences 4-7 p.m.

12 - No School for Kindergarten - Conferences
16 - PTAMtg. 9:30 a.m.

18 - Spring Picture Day

19 - Art Show 6:30-8 p.m.

23 - Kindergarten Screening

24 - Kindergarten Screening

26 - Spirit Day

26 - Student of the Month Luncheon

26 - End of 3rd Nine Weeks

29 - April 6, No School Spring Break




April

6 - School Resumes

9 - Report Cards Sent Home With Students Gr. 1-4
16 - 3¢ Gr. Music Program 9 a.m. & 1:30 p.m.

19 - Ohio Achievement Testing Begins

20 - PTA Mtg. 9:30 a.m.

23 - Spirit Day

23 - Student of the Month Luncheon

3 - 7, 29Gr. Music Informances

11 - 7-8"Gr. & Roxbury, Arthur Rd. Orchestra Concert 7 p.m. SHS Aud.

13 - 4" Gr. Parent Orientation for Orchard 9:30 a.m. & 7 p.m. Orchard Band Rm.
18 - PTA\olunteer Recognition Brunch 9:30 a.m.

27 - 4" Gr. Student Orientation to Orchard 9 a.m.

28 - Student of the Month Luncheon

28 - Spirit Day

31 - No School Memorial Day

June

9 - Year-end Picnics

9 - Last Day of School

18 - Report Cards Mailed Home



PERSONNEL ROSTER - 2009-2010

PRINCIPAL : Mrs. Carla Rodenbucher - Voice Mail 6223

Guidance Art
7437  Mrs. Barbara Bryndal .....205722  Mrs. Ellen Minch.............. 214
Secretaries Curriculum Technology Resource
7424  Mrs. Debbie Peterson .....204787  Mrs. Nancy Erkkila .......... 223
7432  Mrs. Mary Piscura........... 204
Curriculum Gifted Resource
Clinic 5720  Mrs. Marcie Harrison ....... 208
Kindergarten ES.L.
5801  Ms. Juli Castrataro.......... 118961  Mrs. Margaret Misch......... 116
5708 Mrs. Amy Clark.............. 101
5953 Mrs. Debra Martin.......... 103ntensive Instruction Resource
Asst.  Mrs. Linda Valentino 5951  Mrs. Elizabeth Jedinak .....219
Asst. Mrs. Michelle Rothenberg Program Aides:
Mrs. Colleen Lazio
First Grade Ms. Therese Nemeckay
5714  Mrs. Lisa Havens............ 110
5706 Ms. Melissa Marsh......... 108nterventionists
5709  Mrs. Marie Pederson ......118737  Ms. Bonnie Blane.............. 102
5718  Mrs. Katie Trinetti .......... 1065349  Mrs. Amy Krane............... 120
5620  Mrs. Jodi Johnson............. 224
Second Grade 5632  Mrs. Kathy Quinn............. 222
5861 Mrs. Sue Armentrout ...... 122
5717  Ms. Traci laniro............... 124 ibrarian
5619  Mrs. Jenifer Patton.......... 12%495  Mrs. Elizabeth Monda ...... 221
Media Aide
Third Grade 7495  Mrs. Denise Gubanyor...... 221
5710 Mrs. Kathy Divis ............ 220
5788 Mr. Larry Evans.............. 21 Music
5741  Mrs. Jen Hogue............... 218704  Mrs. Glenice Bane.............. 114
5725 Ms. Mary Moore............. 216strings
Fourth Grade PT.

5605  Mrs. Vicki Ansberry ....... 2095183  Mrs. Marguerita Carrabine 123
5719 Mrs. Maryjane Kapela....21D T.

5729  Mrs. Anita Riggins.......... 213796 Mrs. Karen Kasper............ 123
5732  Mr. Tyson Tinter ............. 215



PERSONNEL ROSTER - 2009-2010 (continued)

Cafeteria
Physical Ed. 7420  Mrs. Toni Masetta
7438  Mrs. Lisa Grimm ............ Gym Mrs. Carol Beno
Mrs. Kathy Finn
Psychologist
8020  Mrs. Ann Bauer ................ 105 Custodians
7422  Miss Jackie Quinn
Reading Recovery Mr. Walt Flammang
5349  Mrs. Amy Krane................ 120 Mr. Jack Calvey
Mr. Steve Gross
Math Recovery Monitors
5657  Ms. Michelle Miller.......... 120 Mrs. Anne Marie Berlocker
Mr. Harry Ruloff
Speech Mrs. Toni Schultz
5702  Mrs. Gail Arnoff ............... 100 Mrs. Sujatha Shankaran
5816  Mrs. Donna Culley ........... 107
Book RoOm .......ccccvvvviiiiiineeenn,
WOrKroom ........ccceveveveeeeeninnnnns
PTA Storage ........ccoevevvvvveennenn.

Conference Room ..........ccec.......
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INFORMATION AND PROCEDURES

ATTENDANCE
Reporting Absence

Parents are asked to call the school ofece (349-6220) between 7:30 &
9 a.m. if a child is going to be abseRlease send a note explaining
the absence to school when the child returns.

Your child’s teacher will determine necessary make-up assignments
upon the child’s return to school. For extended absences, make-up
work will be assigned at the discretion of the teacher.

Students must also be on time for the school day. Ohio law lists the
following for excused absences or tardies:

Personal illness or injury

lliness in the family

Quarantine of the home by the Health Department
Death in the family

Medical appointment

Other (as designated in the school calendar)

oh~wNE

Late Arrival/Early Release

If a student is brought to school late or picked up early, parents must
sign the student in or out in the school ofece. Students who arrive

past 8 a.m. will be counted tardy. Any last minute dismissal changes
must be called into the ofece by 2 p.m.

Planned Absences/Make-up Work

Parents should plan family vacations during times school is not

in session If parents know a student will be absent ahead of time,
they are asked to notify their child’s teacher and the school ofsce.
Your child’s teacher will determine necessary make-up assignments
upon the child’s return to school.
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BACKPACKS/BOOKBAGS

Students are no longer permitted to use “wheeled” or oversized
back packs at school. These items have proven to be a safety hazard.
Keychains and toys should not be attached to the bookbag.

BIKE RIDERS

Students are to park their bikes in the racks. All bikes should be
locked. Students should walk their bikes while on school grounds.
Solon ordinance requires that all bike riders must wear bike helmets.
Skateboards/roller blades/wheelies are not permitted.

BIRTHDAYS

In order to insure that no child will feel hurt or left out, we are ask-
ing that students please do not distribute party invitations at school.
Please notify the classroom teacher ahead of time if you will be
sending a birthday treat to the class. Parties are relegated to outside
the school, but small birthday treats for the class and teacher only
are most welcome. Please check with teacher for any food allergies
within your child’s classroom.

BRINGING ITEMS TO SCHOOL

The only time students should bring toys, games, etc., to school is
when their teacher instructs them to do so. The student will assume
responsibility for any item brought to school. Students are not to
bring tape players, radios, sports equipment, electronic toys, etc. In
the past, if equipment was lost and/or broken, liability became an
issue. We would appreciate your cooperation in keeping these at
home these items. Playtoys, which resemble weapons, should never
be brought to school.

BUSES

Students who ride a school bus will walk to a pick-up point near their

homes. Children are to wait for the buses in an orderly manner and
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board the buses carefully. Once students have boarded a bus to go
home, parents must not attempt to remove their child. The bus drivers
are in charge and the children are to respect the rules and regulations
of the driver. Riders are to remain in seats at all times. Please review
the following Solon City School District rules with your child.

For safety reasons, parents are not authorized to enter school buses.
Drivers should not allow parents to board the bus for any reason
without prior approval from the transportation department.

BUS CONDUCT

The following regulations pertain to school bus conduct and are in-
tended to ensure the safety and welfare of the students, the bus driver
and other drivers on the road and to ensure the safety and proper
maintenance of school buses.

Students will:

1. be careful in approaching bus stops: walk on the left, toward on-
coming trafec; be sure the road is clear both ways before crossing
the highway;

2. be on time for the bus in order to permit the bus to follow the
time schedule;

3. sitinassigned seats: bus drivers have the right to assign a student
to a seat in the bus and to expect reasonable conduct in a manner
similar to that of a teacher in a classroom;

4. reach assigned seat in the bus without disturbing or crowding
other students and remain seated while the bus is moving;

5. obey the driver promptly and respectfully and realize that he/she
has an important responsibility and that it is everyone’s duty to
help;

6. keep the bus clean and sanitary: no eating on the bus at anytime
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including chewing gum, candy or soft drinks;

7. notengage in loud talking or laughing: unnecessary confusion di-
verts the driver’s attention and may result in a serious accident;

8. keep head, arms and hands inside the bus at all times for safety
reasons;

9. be courteous to fellow students and to the bus driver;

10. treat bus equipment as they would treat valuable furniture in their
home;

11. remain seated until the bus stops to unload and wait for the signal
from the bus driver and then cross the road in front of the bus;

12. only bring items on the bus which can be held on the lap. Larger
items will need to be transported by others.

Riding to school is a privilege and convenience. The failure of a
student to follow these regulations may result in his/her forfeiting
the privilege of transportation by school bus.

BUS NOTES

If your child is riding a bus to any location other than his usual des-
tination, a bus pass is needed. The parent is asked to send a dated
note with the following informationstudent’s name, address of
different destination, and bus number. The ofece will then issue

a bus pass.

CELL PHONES

Student use of mobile phones is prohibited on school grounds, during
the regular school day and on school buses or other vehicles provided
by the District. Students may not use cellular telephones, including

camera phones, or other electronic communication devices (ECDs)
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(e.g., laser pointers and attachments, persontdidigsistants (PDAS)

and other devices designed to receive and send an electronic signal)
during the school day. Cellular telephones and ECDs must be kept
out of sight and turned off during the school day.

CHANGE OF ADDRESS/PHONE

Please notify the teacher and school ofece of any changes in address,
phone number, pager number, babysitter, or person designated in
an emergency. This information is critical in the event your child
becomes ill or injured.

CHANNELS TO FOLLOW

Problems, questions, or complaints are best adzetiéythose directly
involved. Most problems are best solved taking one step at a time,
and often, the erst step is all that is needed.

1. Talk to the teacher.

2. Talk with the principal or guidance counselor.

3. Talk with the school superintendent.

CLOTHING

The parents’ discretion in dressing the child in clothing appropriate
for school is respected. Tank tops or tops that show a bare midriff
are discouraged. Hats should not be worn inside the school building.
Parents are asked to consider weather conditions as children will be
expected to participate in outdoor recess. On physical education days,
gym shoes should be worn, but no special clothing is required. The
child’s name should be in all outdoor clothing. Kindergarten children
may wish to keep a change of clothing at school.

CODE OF CONDUCT

The Solon Board of Education, in accordance with Ohio Revised
Code, has duly adopted a policy governing student behavior. This
Code of Conduct booklet is available in our school ofece.
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COMMUNICATION

Your child will receive a variety of forms of communication through
the year (i.e., newsletters, calendars, email). Please check our school
web site at www.solonschools.org.

CONFERENCES

1. The school district schedules conference days each year. Teach-
ers will notify parents/guardians of the date and conference time.
To make the most of the meeting, both parents should attend if
possible.

2. Aconference may be held with a teacher or the principal at any
time by calling the ofece for an appointment. If you want to
give your input into your child’s program or you have some other
concern, please rememi3érno concern of yours is too small.

CUMULATIVE RECORD

Each student who enrolls in the Solon Schools must have a copy of
his/her birth certiecate in this ¢le. The cumulative record contains
the registration form, medical form, attendance record, standardized
testing data, and child custody papers if applicable. It may also
contain data from a transferring school or other data pertinent to the
child’s education.

It is very important that this information be kept current. If there is

a change in address, phone number, doctors or persons to be notieed
in case of emergency, please inform the school ofece. Federal law
provides that a parent/guardian has the right to review, upon request,
the contents of the cumulative record.

CURRICULUM & GIFTED RESOURCE TEACHER (CGR)

Solon meets the diverse needs and abilities of students through cur-
riculum differentiation. Each child’s team of teachers (classroom,

specials, guidance counselors and school psychologists) works to
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provide appropriate educational experiences for students. A Curricu-
lum and Gifted Resource Teacher has been assigned to each building
to work as a part of the teaching team.

The Solon Cognitively Gifted Program (CG) is onéapin the con-
tinuum of services which is designed to address the needs of students
in grades 3-6. Students who qualify for the CG program spend three
to four hours each week with a CGR teacher in ffgated learning
opportunities. In order to qualify for the CG Program a student must
demonstrate superior cognitive abilities as meaboinean individual
assessment administered by a Solon School psychologist.

DISCIPLINE

It is necessary that children learn to develop self-discipline in order
to further their learning. We ask that you discuss with your child
the importance of, and need for, good behavior and a good attitude
while at school. Fighting, disrespect towards others, inappropriate
language, including threats, or destruction of property are not toler-
ated. Students who break rules may be sent to the ofece and handled
accordingly. If problems recur, parents will be notieed in order to
help resolve the problem.

Serious or repeated offenses can result in suspension from school.
Parents can obtain copies of the district's Code of Conduct at Rox-
bury.

DISMISSAL

Parents who are picking up their child from school should send a note
in the morning stating thisParents should meet their child at the
front door because waiting at the classroom door is distracting

to the students. Any child who is doing something other than the
usual plan after school, must have a note stating the change. For
liability reasons, we must insist on this information in writing.
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DRIVING YOUR CHILD TO SCHOOL

Children who live too far from school to walk will be picked up by
one of our buses. Parents are encouraged to use this service and
not drive their child to school. This will help your child become
independent and responsible; and will help reduce the congestion
and potentially dangerous situation created by too many cars. Cars
should not enter the playground area before school. Leaving cars
unattended on our front oval driveway during arrival (7:30-8:15) and
dismissal (2:15-2:30) times is prohibite@ihe North/Parking Lot
entrance is not a student drop-off area. Only a single ¢le lane of

cars is permitted in front of the school

EMERGENCY CARDS

Emergency cards need to be returned to school on the second day.
PLEASE LIST TWO INDIVIDUALS WHO LIVE LOCALLY

WHO CANBE CALLED IFWE CANNOTREACHYOU . Please
contact the school ofece immediately if any information on these
cards changes during the school year.

EMERGENCY SCHOOL CLOSING PROCEDURES

PTA Room Parents will call parents to notify them in case of school
closings. Parents may check the Solon Schools website and listen
to radio announcements.

ENTRANCE/WITHDRAWAL PROCEDURES

In order to enroll your child, we need a birth certiecate, immunization
record, proof of residency, social security card of student and parental
custody papers, if applicable. Please call 349-7701 to schedule an
appointment to register a new student for school. In case of with-
drawal, please notify the school and sign a Release of Records form
so that we may forward records to his/her new school.
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FIRE, TORNADO AND LOCKDOWN DRILLS

Throughout the school year children are given safety instructions that
include ere, tornado and lockdown drills. The procedures for ¢re and
tornado drills are posted in each classroom and practiced regularly.
Children must remain quiet and orderly so they can respond to the
commands of their teacher.

GENERAL GUIDELINES OF BEHAVIOR

We will act and speak respectfully to all people.

We will respect the rights, feelings, and property of others.
We will cooperate with each other.

We will follow good health and safety practices.

We will respect the school property.

Gs N T

HEALTH GUIDELINES

Solon Schools adhere to the Ohio Department of Health guidelines in
relation to communicable diseases. Any student exhibiting symptoms
of a communicable disease, e.g.: skin rashes, inlamed eyes, fever,
will be sent home until a physician has determined that the child
is free of contagion. If a child is diagnosed with a communicable
disease, they are to be excluded from school according to the Ohio
Department of Health guidelines.

A child should be fever free (less than 100°) for 24 hours before
returning to school. A student who is ill enough to remain in the
clinic will be sent home as directed on the emergency card.

Chicken pox - child should be out until all blisters are dry.
(Approximately 7 days from onset).

Strep - child must be on antibiotic medication 24 hours
before returning to school.

Head lice - child must be treated with appropriate
shampoo or rinse, have all nits removed from hair and

be checked by school rilérse before returning to school.



All cases of communicable diseases must be reported to
the school nurse.

Please notify the school if student develops a chronic
illness.

HEALTH SCREENING
Hearing - K, I, 3 and students new to the school.

Vision - K, |, 3 and students new to the school are routinely screened
on distance, color vision for kindergarten boys, and eye muscle bal-
ance for all kindergarten.

HOMEWORK

The Solon City Board of Education believes that homework properly
designed, carefully planned and geared to the development of the indi-
vidual student, has an important place in the educational program.

Homework is assigned to help the student become more self-reliant,
learn to work independently, improve the skills that have been taught
and complete certain projects such as the reading of worthwhile books
and the preparation of research papers. Home study assignments
also afford a way for parents to acquaint themselves with the school
program and their own children’s educational progress.

Homework will not be used for disciplinary purposes. The amount
and type of homework given is to be decided by the classroom teacher,
within the framework of overall instructional plans.

HOURS

Students should arrive at school each day by 8 huhnot before

7:45 a.m.The tardy bell rings at 8 a.m. Students are not permitted
in classrooms before 7:45 a.m. The dismissal bell rings at 2:30 p.m.,
with buses leaving erst and walkers leaving shortly thereafter.
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ILLNESS OR INJURY

Students who are ill or injured or have been involved in an accident
will be sent to the clinic by the teacher or supervisor in charge. The
clinic is provided for erst aid purposes. Medication is dispensed with
speciec guidelines. Astudentwho is ill enough to remain in the clinic
will be sent home as directed on the emergency card. Please be sure
the information on the emergency card is current.

LOST AND FOUND

All supplies and outerwear should be labeled with the child’s name.
Items found around school are placed in the lost and found. Children
and parents are encouraged to check the lost and found box across
from the ofece for missing items.

Please mark all items with your child’s name so that lost items can
be quickly returned to their owner.

LUNCH

Lunch menus will be sent home at the beginning of each month. The
lunch price for elementary students is $2.65, milk is $.50 and ice
cream from $.35 to $.75.

Occasionally, students misplace or forget their lunch money. When
this happens, students go to the monitors to borrow lunch money.
Since we have limited funds to loan students for lunches, we need
to have outstanding loans repaid promptly so that we have money
available to offer this service to other students. Students are limited
to one outstanding lunch loan at a time.

You can help us by repaying lunch loans the following day. This

service is for lost or forgotten lunch money only. Please do not send
your child to school knowing he or she will need to borrow.
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The Solon City School District uses QSP, a computerized point of
sale system to enhance the cafeteria’s service. QSP eliminates meal
tickets and increases the speed and accuracy of the food lines. Each
student will use his or her 6-digit personal ID number to enter onto
the computer pin-pad. Homeroom teachers will notify students of
their 6-digit ID number. As the account is accessed, the student’s
name, photo, account status, and any food allergies will appear on
the screen to prevent fraudulent use. The cashier then keys in the
purchases made by the student and the amount is debited from their
account. This system ensures total conedentiality of all students
including those on a free or reduced plan.

QSP is designed as cash-less system so we are encouraging parents
to pre-pay for meals. Cash and checks are acceptable. We also of-
fer EZPay, which is an online pre-pay site. EZPay accepts VISA,
MasterCard, Discover card and direct withdrawal from your personal
bank account. Money not used will carry over to the following year.

To access EZPay go to the parents tab on the Solon Schools web site
(www.solonschools.org).

QSP will print out a notiscation when a student’s account is low. The
students will bring the notiecation letters home.

MEDIA CENTER

Children visit the media center at least once a week for instruction in
research and library skills and to share good literature. As reading is
at the core of education, they are expected to check out books and/or
magazines, both ection and non-ection, to read during the week.

If they do not return their library materials on the day of their next
library class, they will be unable to check out additional materials
until those items are returned.

Lost and/or damaged materials must be paid for before the child’s
end of the year report card will be issued.
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MEDICATION AT SCHOOL

Itis the policy of the Board of Education that all children’s medication
be administered in the home by a parent whenever possible. However,
when exceptional circumstances ocAiNY PARENT/GUARDIAN
REQUESTING THE DISTRICT ADMINISTER ANY MEDI-
CATION TO THEIR CHILD DURING REGULAR SCHOOL

HOURS MUST COMPLYWITH SOLON’'S MEDICALPOLICY.

For purposes of this policy, “medication” shall include all medicines
including those prescribed by a physician and any non-prescribed
(over-the-counter) drugs, preparations, and/or remedies. Under no
circumstances should students self administer medication.

Medication Procedures

[. Written permission from the parent/guardian of the student
requesting that the school district comply with the physician’'s
order must accompany the medication. A form is available upon
request and on the Solon Schools website.

2. A statement signed by the physician that prescribes the
medication for the student must accompany the medication. A
form is available upon request and on the Solon Schools web-
site. The statement must include the following:

A. Name and address of child.
B. Name of drug, dosage, times or intervals it is to be
administered.
C. Date administration of the drug is to begin and cease.
D. Special instructions for administration and storage of drug.
E. Any severe adverse reactions that should be reported to the
physician and a phone number at which the physician can
be reached in an emergency.
container in which it was dispensed with the student’s name,
medication, dosage and prescribing physician name. lItis
recommended that only the amount of medication that will be
dispensed in school be sent to school. Parents are encouraged to
bring the medication and forms to school.
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If the policy is not followed, the student will not be given the
medication.

MOVING/WITHDRAWAL

Please notify the school if you are moving to another school district.
The transfer will be completed by the school secretary. You will need
to sign a Release of Information Form in the ofece.

NON-CUSTODIAL PARENTS

Non-custodial parents may ask the school ofece to be put on a mailing
list to receive report cards and other important information. Requests
for speciec classroom information should be made directly to the
child’s teacher.

Perhaps the best way to keep abreast of happenings here at Roxbury
is to periodically visit our web site: http://www.solonschools.org.

PARENTS OUT OF TOWN

If parents anticipate being out of town, they need to notify the school
ofece and the teacher with the name of the person in charge and
telephone numbers in case of an emergency.

PARKING

Parents are always welcome at Roxbury School. We enjoy and need
your visits and involvement in your child’s school program. Those
of you who come to school frequently know what a problem parking
can be at Roxbury School. Please help by parking in the main lot
at the North end of the schodRark only in designated parking
areas, not down the center of the parking lot Cars should not

be left along the service drive at the South end of the school as this
presents a hazard for safety and delivery vehicles.
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PETS AT SCHOOL

Pets are not permitted in the Solon Schools. This policy is intended

to protect students from potential injury and exposure to disease

that may be carried by animals. Many students with allergies may

be at risk in the presence of animals. Please do not bring your pets
to school.

PHONE SYSTEM

Roxbury School’s voice mail system can be accessed by dialing 349-
7757. Each teacher has their own conedential voice mail number.
This system provides greater opportunity for yamtwe conveniently
contact your child’s classroom teacher. All voice mail messages are
pass-code protected to ensure conedentiality.

After dialing 349-7757, you will be connected to an automated at-
tendant which will assist you in reaching the different staff within
the district. If you don’t know the extension number you wish to
reach, you can select the directory for a list of all staff members and
their voice mail extensions. Voice mail numbers for Roxbury staff
members are listed on the Personnel Roster in this handbook.

Teachers will listen to their messages at convenient times throughout
the day. If you must get a message to your child before dismissal for
the day, you should leave it with the secretary.

To report your child’s absence, it is important to leave the in-

formation with the secretary instead of in the teacher’s voice
mail. Teachers may not check their daily messages in time for
dismissal.

It is important that if you have a message which must refch
your child before he/she leaves school for the day, you shquld
leave the message with the school secretary. You can reach the
secretary by dialing the main school number 349-6220.
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PLACEMENT

Roxbury’s classrooms are an exciting place to be. Students in each
class are stimulated to learn by their classmates, as well as by their
teacher. Academic, physical, and social skills are taught in every class
at each grade level. We believe that students learn best as members
of a heterogeneous class group.

In a heterogeneous setting we take great care when considering place-
ment. A heterogeneous class consists of a balanced mix of students
so that each group has a variety of learning styles. To ensure that

our classrooms are well balanced, we ask that parents do not make
a specisc request for teachers. We do want you, however, to speak

with us about particular needs of your child.

We are committed to provide your student a positive learning experi-
ence and warm atmosphere.

PTA

Roxbury’s Parent Teacher Association is an important part of your
child’s school experience. PTAsponsors many gietsand academic
events which every child may participate in and enjoy. PTA's success
is based solely on parent volunteers and support of its fund-raisers.
Many parents show their interest, caring and support of students,
teachers and staff members of Roxbury through their involvement in
PTA. All parents are encouraged to become a member of PTA and
actively participate in the organization.

RECESS

Students are expected to go outside for recess every day. Generally,
a child who is well enough to attend school is also well enough to
participate in outdoor recess. Therefore, parents need to remember
to dress their child appropriately for the weather.

We will conduct recess indoors if the wind chill factor drops below
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zero and/or liquid precipitation (rain, not snow) is falling. On days
when the wind chill factor is borderline, we may take the children
outside for a shortened period of time.

REPORT CARDS

Reporting to parents is done through a formal report card which
is issued four times a year (three times per year for kindergarten).
Please refer to school calendar for dates. In addition, parent/teacher
conferences are held during November (and also in the spring for
kindergarten). Teachers are also available to hold individual confer-
ences by appointment throughout the school year.

REQUIRED IMMUNIZATIONS

In compliance with the Ohio Revised Code No. 3313.671 and 3701.13
students will not be permitted to attend school unless allimmunization
requirements are met or the parent ¢les religious or medical exemp
tion. The following immunizations are required:

A. Diptheria, Tetanus, Pertusses, (DPT, DTaP, DT, Td): 4/5 doses. A
minimum of four (4) doses are required. If the fourth dose was
administered before the fourth birthday, a *fth dose is required.

B. Poliomyelitis (OPV, IPV): 3/4 doses. A minimum of three (3)
doses are required. Ifthe third dose was received before the fourth
birthday, a fourth dose is required.

C. MMR (Measles, Mumps, Rubella): 1/2 doses. Two (2) doses of
the MMR vaccine are required for entry into Kindergarten and
grades 7 through 12. One (1) dose is required for grades 1 through
4.

D. Hepatitis B Vaccine: 3 doses. A minimum of three (3) doses are
required for entry into Kindergarten.

A Tuberculin Test is highly recommended but not required.
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RETURNED CHECK FEE

In the event a check, received for the payment of any amount owed to
the Solon City Schools, is returned by the maker’s bank due to non-
sufecient funds (NSF), stop payment or an account being closed,
a processing fee of $20.00 will be assessed. In the event a second
check is returned for the same maker, that person’s check writing
privileges will be suspended for the balance of the school year and all
further transactions will require a payment in cash or certieed check.

SAFETY DRILLS

Throughout the school year children are given safety instructions that
include ere, tornado and lockdown drills. The procedures are posted
in each classroom and practiced regularly. Childrest remain quiet

and orderly so they can respond to the commands of their teacher.

SCHOOL CLOSING

If exceptionally inclement weather occurs, please tune in to local
television and radio stations including Channel 22 for information

on whether our schools will be closed. We will make every effort to

inform the stations as early as possible so that you will be informed
in plenty of time to keep your children safely at home. Please do
not call the school. Roxbury PTA has developed a phone tree for
classroom co-ordinators to notify our families.

STUDENTS SHOULD BE TAUGHT WHERE TO GO IF AN
EMERGENCY FORCES SCHOOLTO BE DISMISSED EARLY.
Please arrange with a friend or neighbor to care for your child if
he/she is sent home unexpectedly.

SECURITY, VISITORS AND GUESTS

For the safety of our students, all visitors mesess Roxbury through
our parking lot entrance or Solon Blvd. entrance. Visitors will need
to use our intercom at this entrance to state their name and nature of
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their visit before access is grantedl L VISITORS MUST PRO-
CEED TO THE OFFICE TO SIGN IN and are to wear a visitor
badge. All other exterior doors will be kept locked.

SPECIAL SERVICES

Roxbury School has available the services of specialists in the areas of
art, physical education, vocal and instrumental music, gifted, speech
and language, guidance, reading/math recoverypaticunal therapy,
English as a second language (ESL) tutor, and school psychology.
Nursing services are scheduled daily on a part-time basis.

SPIRIT DAY

Spirit Day is celebrated monthly at Roxbury School, usually the last
Friday of each month (see calendar for exact dates). Students are
invited to wear their Roxbury spirit wear or anything blue on these
days. Popcorn and sometimes other treats are served to each child
by PTA during lunch on Spirit Day.

STATEWIDE TESTING

Throughout the school year, teachers will administer Ohio’s Diag-
nostic and Screening Measures to kindergarten ¢gfreacond grade
students. These assessments give teachers amdspaatuable
information about students’ progress towards meeting grade level
benchmarks.

All Ohio third graders will take the Ohio Reading Achievement Test
during the erst full week of October. All third grade students will
take the Ohio Reading Achievement Test again in May. Third grad-
ers will also take the Math Achievement test in May along with the
diagnostic writing.

Fourth grade students will take the Ohio Achievement Tests in writ-
ing, reading and math in May.
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Students entering kindergarten are screened in the spring prior to
starting school.

STUDENT RESPONSIBILITY

The teachers and staff at Roxbury School pride themselves in provid-
ing a nurturing environment for our students. In helping our students
grow, we work hard to help them become responsible individuals and
gain independence. In pursuit of these goals, we do not call home
for forgotten items at home or interrupt classroom instruction for
delivered items.

Students who forget items such as homework, library books, record-
ers for music, or appropriate shoes or recess apparel will simply be
reminded by their teachers to bring these items in the following day.
Students who forget lunch or lunch money will be loaned money by

the monitors to be repaid the following day. Student lunch loans will

be limited to one outstanding loan at a time.

Students and/or parents returning to school afien3 wishing to pick
up personal items from classrooms, will be escorted to the classroom
by a custodian. The custodian will open the classroom and wait until
these individuals have exited the classroom to relock the room.

TECHNOLOGY
Acceptable Technology Use Policy

Technology is playing an increasingly important role in education,
and when used appropriately, can signiecantly enhance educational
opportunities for students, staff and the community. Unrestricted
Internet access is now available to students and teachers of Solon
City Schools. The Internet offers vast, diverse and unique resources
to both students and teachers and proper use bitdraet is encour-
aged. This Acceptable Technology Use Policy applies to situations
where any person or persons utilize the technaleggurces at Solon

City Schools.
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The following principles have been adopted to ensure that users of
the technology resources at Solon City Schools comply with the Ac-
ceptable Technology Use Policy.

Authorized uses of the technology resources include:

1. Learning activities to facilitate Solon City Schools’ instruction-
al objectives.

2. Research conducted in support of educational or research
programs authorized by Solon City Schools.

3. Utilization by speciscally authorized persons for the adminis
tration of Solon City Schools and its programs.

4. Communications between faculty, staff and students containing
messages or information, the content of which is not in conlict
with this policy.

Unauthorized uses include:

1. Any utilization infringing on the rights or liberties of another.

2. lllegal or criminal use of any kind.

3. Utilization involving communications, materials, information,
data or images prohibited by legal authority as obscene, porno-
graphic, threatening, abusive, harassing, discriminatory, anti-
social or in violation of any other Solon City Schools’ policies.

4. Accessing, viewing, printing, storing, transmitting, dissemi-

nating or selling any information protected by law or subject
to privilege or an expectation of privacy.

o

Utilization that causes or permits materials protected by
copyright, trademark, service mark, trade name, trade secret,
conedential or proprietary data and information statutes, or
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communications of another, to be uploaded to a computer or
information system, published, broadcasted or in any way dis-
seminated without authorization of the owner.

6. Any attempts to access any resources, features, contents or
controls of the technology resources that are restricted; cone
dential or privileged.

7. Utilization of resources causing damage to or altering the
operation, functions or design of the technology resources or
content.

8. Granting access to persons not authorized to use the technol-
ogy resources of Solon City Schools, either by intentional ac-
tion such as disclosure of account information or unintentional
action such as failure to log off.

9. Commercial, proet-motivated or partisan political use.

10. Utilization requiring privacy of any kind for any purpose.

The Internet is an electronic highway connecting thousands of com-
puters all over the world and millions of individsabscribers. With
unrestricted access to the Internet comes the availability of material
that may not be of educational value and is clearly not appropriate or
authorized by this policy. To monitor compliance with this policy,
communications and information accessed by the authorized user is
subject to random monitoring by Solon City Schools. Consequently,
as an authorized user, it is understood that any expectation or right
of privacy in communications, data, programs or other personal in-
formation stored, displayed, accessed, communicated, published or
transmitted is waived.

It is further understood that violation of this policy may result in

revocation of utilization privileges and/or administrative discipline
and could lead to criminal prosecution.
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VOLUNTEERING

A volunteer is any individual who shares his or her time, talents,
knowledge, or skills to satisfy an unmet school need on a one-time or
a continuing basis. The volunteer works with and under the direction
of teachers, Mrs. Rodenbucher, or Mrs. Bryndal.

We encourage parents to experience the benests of volunteering at
Roxbury. There are many different opportunities to do so. If you
are interested, please contact Mrs. Bryndal, the guidance counselor.
or our PTA.

WALKERS

Children walking to school should arrive by 8 a.m. but not before
7:45 a.m. Walkers will be dismissed after the buses have left.
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Print student name

| have received and read the 2009-2010 StudemtrPar
Handbook. | agree to the terms of the Acceptable Technology Use
Policy.

Student Signature

Parent Signature

Teacher

Grade

Date

NOTE: Please sign and return this signature page along With
the Video/Photography Release form on page 36 to the sdjool
ofsce.
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Video/Photography Release Form

1. | hereby give Roxbury Elementary the right to use video foot-
age and/or photographs of my student(s).

2. | agree that the video footage and/or photographs will be the
property of the school and | waive all rights including the right
to inspect and/or approve copy or voice commentary that may
be used in conjunction with uses to which they may be applied.

3. The pictures and/or video footage may be used as the Solon
School District sees st in the publication of educational or pro
motional materials and for any other lawful purpose.

Student(s) Name (Please print) Grade

I/we give permission for our student(s) to be videotaped or photo-
graphed.

Signature of Parent or Guardian Date

I/we do not give permission for our student(s) to be videotaped or
photographed.

Signature of Parent or Guardian Date
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